"greenius

ORDERPROCESS

GUIDELINE - Please follow the steps below precisely...

PO:

1. greenius ® will file a request or place a PO with the
Supplier

2. PO always contains the requested method of
shipment (such as EXW, FOB, CIF, Airfreight efc.)
please calculate and put in your Pl if applicable

3. All PO’s are made with our general terms and
conditions of purchase, which are available to
download here.

PI:

4. The supplier must specify the realistic completion date
for production when sending the Pl in order to
schedule QC Inspection.

5. the Pl must specify the agreed terms of payment and
always contain shipping cost for desired shipping
method if applicable

o. Pl and all following documents must contain/ be
related to our PO number (see PO document)

7. Pl and all following documents must contain our EORI
number: DE997735668960038

Qc:

8. QC Inspection day as scheduled.

9. As soon as the QC inspection has been successfully
passed, we need to know the reliable pick-up date
for further transportation.

PL/CI:

10. After the PI confirmation the supplier provides a
packing list according to our specifications, which you
can download here.

1. The supplier will provide final commercial invoice as it
comes with shipment

All Documents:

12. Please send all importrelated documents before,
during and after imports to the following email
address ,logistics@greenius.de”

13. Please always write the greenius PO number in the
subject line [if there is more than one in a
consignment, one will suffice)
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Visit us at www.greenius.de



